Student Bursary
Household Income -

A Visual Guide to
Uploading Evidence



Introduction

Please read this guide to find out which evidence you will need to
upload to PayMyStudent when you apply for Financial Support.
Images have been included so you can see what we need to look
at to assess your application. Please make sure the address on the
evidence you provide matches the home address we have in our
records. Ensuring you upload your Income Evidence perfectly the
first time round, ensures there are no delays to your application.

Salary

¥ We will need to see the most recent payslips for adults working within
your household. If they are paid monthly, you will need to upload the 3
most recent payslips. If they are paid weekly, you will need to upload the
12 most recent payslips. The person’s name and address must be clearly
visible on the payslips. We do not need to see payslips for adult children.

EMPLOYEE No. EMPLOYEE DATE NATIONAL INSURANCE No.
1776 Mr. AN Example 31/07/2022 AA123456A
PAYMENTS HoURSTRATE T AmOUNT T DEpuctions T avount
Salary 1.00 1666.6667 1666.67 PAYE Tax 123.60
National Insurance 111.79

TOTALS THIS PERIOD
Total Gross Pay 1666.67

TOTALS YEAR TO DATE

Mr. AN Example
123 Example Road

Total Gross Pay TD 6666.68

Re-order code SLPAYADD®

Town Gross for Tax 1666.67 Gross for Tax TD 6666.68
County Earnings for NI 1666.67 Tax paid TD 494.60
Earnings For NI TD 6666.68
. National Insurance TD 447.16

A1 2AA Payment Period Monthly

Employer Name Dept: NET PAY
Tax Code: 12571 Tax Period: 4 Payment Method:BACS 3028




Universal Credit

¥ We need to see your most recent Universal Credit Statements to process
your application (we need to see 3 of these). We need to see the Full
Universal Credit Breakdown, which is normally 4-5 screenshots) or full
statements please make sure it contains your name, the payment date,
any income from your employer and the total Universal Credit amount.

i GoV.UK

Universal Credit IS

< Back

Payments

Assessment period: 4 May to 3 June 2024

Your payment this month was

£612

This was paid on 10 June 2024

Whatyou're entitled to

v

Carer's Allowance

Money, savings and investments

You geta standard a
couple
Hausing £533.33

Need help understanding your housing?
You said per month the total rent for your property is £800.00

There are 3 people on the tenancy agreement. We have calculated
your share of the rent per month as £533.33.

You will have to pay your housing costs to your landlord.

Children £621.25
You getsupport for 2 children
Disabled children 1561

You said that you have 1 disabled child

Carer £198.31

You said et I - c=ing for someone.

Total entitlement before deductions £2,126.60

What we take off (deductions)

‘The amount we'll uss to work out your Universal Cradit is £0.00

Ear

m selfemoloyment 25159

Total earnings 25158

Your expested eamings (Minimum Income Floor) is £1,556.30

Th X Ur | Credit
£2,511.59

The total take-home pay for [N I
I -+ v-iod s £2,511.59

00 of your ¥
Universal Credit monthly amount. Every £1.00 you eam in
take-home pay over this amount reduces your Universal

Credit by 55 pence.

Other benefits
Take-home pay -ELiseT7 W take maney offyour payment
Need help understanding tekehome pay?
n " Asthisi
pension centributions have been deducted. claim
I
-£354.90 Other support you may be able to get

-£0.00

We have taken £0.00 off your Universal Credit payment because
you have money, savings and investments of £5,506.13.

You must tellus if this changes so that we can pay you the correct

amount on time.

‘The first £6,000 of your maney, savings and investments does not
[ £6,

P
)

| Credit by £4.35

000, every

amount that s not a complete £250, 2 further £4.35 is also

deducted.

Total deductions

-£1,514.07

Your total payment for this menthis.

£61253

If your circumstances change

could sffect your Universal Credit payments.

Help and support

The Managing quide' gives
Universal Credit payments.

I you think we've made a mistake orwantto

appeal

v




Screenshots of the to do list or journal will not be accepted.

EIREN s s anew sarvice - o festback wis hetg usto mprove .

Home. Todolist

Journal

Useyour journal to:

= add detals about yaur work search

* leave messages for Universal Credit

= view your Universal Credit aceount history.

Wyour Iy, wel
[Monday to Friday, Bam to Bpm)

Journal entries.

Oatesndrime Fessaze

RN Yol went 15 out FLrther enisence appntment o ROkt alony

Your statement

Journal

fome m

Report your income and expenses
| Tell us about your work search
Answer a few equality questions (optional)

See arecord of completed to-dos in your
journal.




Tax Credit Award Notices

¥ We need to see all pages of your latest Tax Credit Award Notice as this

will show any income for last year or any benefits you are in receipt of.
This is normally dated after 5th April (current year) and is 4-6 pages long.
If you are in receipt of Housing Benefit, we will need to see this as well.

HM Rovenue
& Customs

S— Amended tax credits sward for 08/04/2023 o 050472024

i o sl etk

S B g - e R S
e i e

T,

-
e
i e 1 £ S B




Benefits .y 1

¥ |If you or anyone in your household

is receiving benefits, we will need
to see a letter that is dated within
the last 3 months. If the letter is
older, you will need to upload a
recent bank statement showing
the relevant benefits going into

s Bere?t Care.
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the account (in full with name and e

address at the top). We accept the st o

following means tested benefits: T

Job Seekers Allowance (JSA), e
Employment Support Allowance ;,:;";;E";:;:::y_-::_:::m_

(ESA) and Income Support. e - -~

Self-Employment

* If uploading evidence of self-employment you will need to provide the
latest Tax Return that you have sent to HRMC or a Statement of Accounts
from an Accountant. If you are uploading a Statement of Accounts these
need to look official and should be on headed paper or with a company
stamp showing the Name and Address of the company. We will need to
see the entire documents which show the income for the year. We use
the net Profit figure on self-employment documents.

the year ended 31 December 2024

Sales revenue

Costs of Sales 2,200

Opening inventory. 24,490
Purchases

Minus: Closing Inventory (2,300)

— (24,300)

i Gross Profit 7,400
T —

[ == Wages

Dlsmrns inccrs - £ your sprasi Susreas temne was bakw C5.000 Sunary Expenses




& CListoms o

P45
f,£ HM Revenue Detalls of employee beaving work
= Copy for HI Revenue f Csstoms

If anyone in your household has
left their job you can provide us
with their P45. We can accept this if
the leaving date is close to the time
of application as this shows they
may still be waiting on a new job

or claim on benefits. However, if
the leaving date is about 4 or more
months away, we will need to see
other income evidence.

Asylum Seekers

If you are an Asylum Seeker you will need to upload the below evidence:

¥ G4S / Serco Document and Your Home Office Letter
¥ ARC Card and Aspen Card

RS | Home Office men=——

Heathrow Terminal 5

.
' ATION BAIL' 1O | (i ey
OR LIABLE TO BEnEYNNED‘ = 9
B Natonaley | | X
&
| ARC - CLAIMED 1D
‘E AZYLUM
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WORK PERMITTED
e s given ¥ immigration bail NOPUBLIC FUNDS

who i deaind, orwho s ble
detained, for the reasons listed below. The following reason applies to you: b

Wark one
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(i e 9 give, refuse, or cancel

You are ia e you are
leave to enter the United Kingdo,

=
[0 o s

docklmhube‘nmadebdwoﬂyw.




Ready to Apply?

Y

If you have all your Household Income Evidence ready, you can register
on PayMyStudent and start your application.

Visit: www.southessex.ac.uk/finance/fees-and-funding (scroll down to
‘Apply for Bursary’

We do not need to see the following as these are excluded from
Household Income for the purposes of our assessment:

Disability Living allowance (DLA), Personal independent payment (PIP) ,
Child benefit, Foster Care payments.

Once you have finished your application, you should receive an email
shortly afterwards letting you know your application has been submitted.
You can check the progress of your application by logging back into
your PayMyStudent account. We process all applications in date received
order. Please be patient we receive a large number of applications so it
may take a few weeks for us to get back to you.

If you need further help you can email us via Funding@southessex.ac.uk

S~ | SOUTH ESSEX
COLLEGES GROUP



